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1. General Guidelines (updated August 2019) 
 

Students pursuing a BM degree and those pursuing a BA in Music or a Music Minor whose main 

instrument is trumpet, horn, trombone, euphonium, or tuba will be enrolled in Applied Lessons on the 

appropriate instrument in the Brass Area for four to eight semesters of their degree program. 

 

Students will have a weekly lesson with their assigned applied faculty member as well as a weekly studio 
class with other students enrolled in lessons on the same instrument. Length of the private lesson is 
determined by the degree plan and the number of credits in the course. Subject matter in the weekly 
studio class is determined by the applied professor. 
 

• MM Performance - 4 semesters of MU672, 3 credits each semester 
• BM Performance - 4 semesters of MU272, 4 semesters of MU472, 2 credits each semester 
• BM Performance (Jazz Studies) - 4 semesters of MU272, 1 credit each semester 
• BM Education - 4 semesters of MU272, 3 semesters of MU472, 1 credit each semester 
• BM Therapy - 4 semesters of MU272, 1 semester of MU472, 1 credit each semester 
• BA in Music - 4 semesters of MU272, 1 credit each semester 

NOTE: BA students approved for the “Recital Track” will be allowed to take additional semesters of MU472 
to prepare for their recital, number of semesters to be determined by Director of MTD. 

Students wishing to exceed these degree limits must get permission for the Director of the School of 
Music, Theatre and Dance. Any students wishing to take applied lessons in the Brass Area outside of 
their degree plan must also get permission from the Director of the School of Music, Theatre and Dance. 

Two to three times a semester the entire brass area will meet for a Combined Studio Class which will 
feature performances by students from all instruments over the course of the semester. Determination as 
to which students will perform is made by the individual applied professors. 
During Finals Week, all students enrolled in applied lessons who did not complete a degree recital that 
semester are required to complete a Jury in front of the entire brass faculty. Juries will consist of a ten 
minute performance of music selected by the applied professor and the student. Please refer to 
Accompanist Guidelines for information on how to schedule a collaborative pianist for your jury (and other 
performances throughout the semester). 
Upper Division Qualifying Exams (UDQE) will be completed during the scheduled jury timeframe at the end 
of each semester. (Please see the section on UDQE’s for more information.) 
 

2. Grading System 
 

Unless otherwise specified, the following criteria are used to assign a grade for all performances, juries, 

Upper Division Qualifying Exams and degree recitals. 

‘A’ – The student is extremely well-prepared for the performance and demonstrates excellence 

or significant improvement in all areas of the performance, including the areas of expression, 

collaboration and performance conduct (attire, stage presence, etc.). 

‘B’ – The student is adequately prepared for the performance and demonstrates excellence or 

significant improvement in some areas of the performance, including the areas of expression, 

collaboration and performance conduct (attire, stage presence, etc.). 

‘C’ – The student is somewhat unprepared for the performance and fails to demonstrate 

excellence or significant improvement in most areas of the performance. These may include the 



areas of expression, collaboration and performance conduct (attire, stage presence, etc.). 

‘D’ to ‘F’ – The student is generally to completely unprepared for the performance and/or 

demonstrates considerable weakness in key elements of the performance with little to no 

improvement.  Degree of unpreparedness or deficiency determines grade (‘D’ or ‘F’). 



3. Brass Area Proficiencies (updated August 2019) 
 

Brass Area students who are pursuing Bachelor of Music degrees in Performance, Music Education, 

Music Composition and Music Therapy are required to complete (pass) the following Scale Proficiencies 

by the indicated deadlines in order to complete the listed degree milestones. Bachelor of Arts in Music 

students will also be required to complete these proficiencies if they wish to pursue the “Recital” senior 

project (with permission from the instructor) by the indicated deadlines. 

Proficiency I and II must be completed by November 1 for students attempting an Upper Division 

Qualifying Exam in the Fall Semester and by April 1 for students attempting an Upper Division 

Qualifying Exam in the Spring Semester. 

If a student does not pass the required proficiencies by the appropriate date, the student will be 

considered to have failed the UDQE and will perform a regular jury instead. This will count as one 

of the student’s two attempts at the UDQE. 
 

• Proficiency I:  Major Scales in All 12 Keys and the Chromatic Scale 

• Proficiency II:  Natural Minor Scales and in All 12 Keys 

Proficiency III and IV must be completed by one month prior to the student’s preview for their Senior 

Recital, regardless of semester. (Only applicable to Music Performance, Music Education and BA 

students pursuing a Senior Recital.) 

 

If a student does not pass the required proficiencies by one month prior to their preview, the preview will 
be considered to be failing and the student will have to reschedule their recital for the following 
semester. 

• Proficiency III:  Harmonic Minor Scales in All 12 Keys 

• Proficiency IV:  Melodic Minor Scales in All 12 Keys 

All proficiencies must be played from memory. Range will be determined by individual studio. 

Proficiencies will be played with a metronome. Tempo to be determined by the individual studio 

professor. 

Proficiencies are to be completed via submitted videos. Please submit videos to your studio professor 

by the indicated date. Early completions are encouraged. It is possible to complete one proficiency at a 

time. (For instance, you may complete Proficiency I during your first semester and Proficiency II during 

your second semester.) It is also possible to complete proficiencies ahead of schedule. (For instance, 

you could complete ALL your proficiencies in your first semester if capable.) 

Your metronome must be audible in your video. You must play all 12 keys (and the chromatic scale 

where applicable) in an uninterrupted take. You are welcome to try as many times as you would like on 

your own, but please only submit one complete take to your professor. Please face the camera during 

the video to ensure that you are playing the proficiency from memory. Ideally, videos should be 

submitted via a YouTube link set to “unlisted”. 



4. Upper Division Qualifying Exam 
 

The Upper Division Qualifying Exam is to be completed and passed by all students who are required to 

take Upper Division Applied Lessons as a part of their degree plan. Please see the Student Handbook for 

more details on the policies as applied to all music students. Brass Area students will complete the 

UDQE during the time frame for juries at the end of each semester. The UDQE will consist of ten 

minutes of music constructed from at least two different musical works, along with a short presentation 

before each. Students are also required to submit scores (via PDF) of all of their repertoire, as well as 

a written harmonic analysis by the last day of class just prior to their UDQE. Failure to submit scores 

by this date will be considered the same as a failing attempt at the UDQE. See below for more details on 

both the presentation and the analysis.  

 

Students who do not pass the UDQE will not be allowed to register for Upper Division Applied Study. 

Students who fail the UDQE on a second attempt will not be able to complete a BM Degree in 

Performance, Composition, Music Education or Music Therapy, and will be required to switch into a 

Bachelor of Arts program or another non-music major. There are no provisional exceptions to this rule. 

 
 

UDQE Presentation Guidelines 
 

This document is meant to give you some guidance on what the brass faculty are looking for in a 

successful UDQE presentation, outside of demonstration of performance skills. 

In the simplest terms, we are looking for you to synthesize the information you have learned in your first 

four semesters at CSU in relation to your UDQE literature, and to present that information to the faculty 

in a short oral presentation that provides historical and artistic context. In addition to training your 

ability to synthesize this knowledge, this presentation is also an opportunity for you to develop skills in 

public speaking. 

To be more specific in terms of content, what makes for a successful presentation? Whatever gives the 

audience the necessary context to have a greater artistic appreciation for your performance. Does this 

include biographical information on the composer? Perhaps, but it likely does not include a blow by 

blow list of dates and accomplishments. Is there a way to summarize what makes this composer unique 

from a historical and artistic perspective that still demonstrates knowledge of their place in the larger 

history of Western music? 

For example, if you were performing a composition by Mozart, is there a way to distill all of his great 

accomplishments as a composer into just a couple of sentences? Is there a way to do that while also 

giving us a sense of the timeframe of when he was composing? Is there a way to relate that specifically 

to the piece you are performing? 

While on the subject, anything you can provide on the specific piece you are performing is generally of 

the greatest interest, as that gives the listener very specific context for what they are about to hear (or 

have just heard in some cases). This information does not have to be solely supported in outside 

sources. What have you discovered about the piece by practicing it? What have you discovered through 

theoretical analysis? As a performer, you are allowed to have feelings about the music you are 

performing, though those may have more weight if you can point to examples from the music that 



support those feelings. Do you know the piece well enough to feel that you can be conversant in its 

musical and historical qualities? 



If you were in the audience for a recital and the performer was giving a short introduction to the piece, 

what would you find of most interest? What would give you context to appreciate the piece at a deeper 

level? How much is enough? How much is too much? 
 

UDQE Score Analysis Guidelines 
 

In regard to the Theory portion, we would like to see a Roman numeral analysis of the piece up through 

the harmonic vocabulary of Theory II (diatonic harmony, secondary dominants, modulation)though you 

can feel free to explain any additional material that later coursework has explained. Of greatest interest 

is key centers, modulation points and cadences.  You do not need to analyze each and every chord of  

the piece, but give us the most interesting ones. Look for accidentals, which are an indication of either 

perhaps a chromatic passing or neighboring tone, a secondary dominant or tonicization, or a modulation 

to a new key which lasts until a cadence. Any formal analysis (exposition, recap) can speed your learning 

of the piece, but is not required within the guidelines as that is not within the Theory II curriculum. 
 

Frequently Asked Questions regarding the UDQE 

How much is enough? How much is too much? 

Specifically, we are looking for roughly a one to two minute presentation before each performance- 

more than you would likely hear presented in a faculty recital, but not so much as to greatly alter our 

jury schedule. We do not evaluate you using a stopwatch. 
 

Am I allowed to use notes? 
 

Ideally, no. You would know the material so well as to be conversant in the subject matter. Does that 

mean that it is forbidden? No. However, if the use of notes is distracting to the delivery of the material, 

then it absolutely has an impact on our perception of the presentation. 

What if there is very little information available on my piece or composer? What if there is too much 

information on my piece or composer to present in one to two minutes? 

Part of what you are demonstrating in your presentation is your ability to make decisions using the 

information you have available. Very little information on you composer? Perhaps you will be relying 

more on your own discoveries on the piece itself. Volumes of information available on your composer? 

Perhaps you will be culling down to what is most relevant about your particular piece or similar pieces. 

I’m not used to public speaking. If I appear uncomfortable speaking to the brass faculty, will I fail my 

UDQE? 
 

No. However, developing public speaking skills is important in many career areas, and is especially 

important for modern day artists, educators and therapists. This presentation is a great opportunity for 

you to start developing these skills before entering the job market. 



5. Evaluation and Preparation of a Degree Recital 
 

Degree recitals are graded by all brass faculty present at the recital and/or additional music faculty in 

attendance. Each faculty member provides their own grade and then the grades are averaged to arrive 

at a final grade, which is submitted to Dr. Greenough for grade entry at the end of the semester. In the 

event that at least two faculty cannot be in attendance, additional brass faculty will listen to a 

recording of the recital to help the student’s professor arrive at a composite final grade. 
 

The following criteria can be used as general guidelines for evaluating a student’s performance. 
 

‘A’ – The student is extremely well-prepared for the performance and demonstrates excellence 

in all areas of the performance, including the areas of expression, collaboration and 

performance conduct (attire, stage presence, etc.). 

‘B’ – The student is adequately prepared for the performance and demonstrates excellence in 

some areas of the performance, including the areas of expression, collaboration and 

performance conduct (attire, stage presence, etc.). 

‘C’ – The student is somewhat unprepared for the performance and fails to demonstrate 

excellence in most areas of the performance. These may include the areas of expression, 

collaboration and performance conduct (attire, stage presence, etc.). 

‘D’ to ‘F’ – The student is generally to completely unprepared for the performance and/or 

demonstrates considerable weakness in key elements of the performance. Degree of 

unpreparedness determines grade (‘D’ or ‘F’). 

Also, students should be well-researched in historical and/or pedagogical aspects of the literature they 

are performing, and should be able to eloquently share any information that would enhance an 

audience’s artistic experience at the recital through program notes, speaking from the stage, or a 

combination thereof. A student’s preparation and/or performance in this area of the recital will be 

taken into account when assigning a grade. 
 

BM Performance Senior Recitals are limited to 45 to 50 minutes of music and 60 minutes total time on 
stage. BM Performance Junior Recitals, BME Recitals, and BA Recitals (Recital Track) are limited to 20-25 
minutes of music and 30 minutes total time on stage. Failure to meet these requirements will result in a 
reduced grade. Undergraduate students wishing to perform a longer program should plan a second non-
CSU-Sponsored non-degree recital at an alternate location. Please see the Undergraduate Music Student 
Handbook for guidelines for non-degree recitals. 
 

Recital Previews 
 

Recital previews are to be completed a minimum of two weeks prior to the recital date and should 

include at least half of the music to be performed at the recital. Previews will be evaluated by at least 

two members of the brass faculty. Please see the next page for more detail on what to prepare. 

 

If a student does not pass their recital preview, they will not be allowed to play the recital and will need 

to reschedule their recital for the following semester.



A Step-by-Step Guide for Preparation for your Recital 
 

At this point you should a) have a recital date, time, and location scheduled through Peter Muller and/ 

or Valerie Reed, b) have secured an accompanist who is confirmed to be available to play at said date, 

time and location, and c) have registered for the appropriate course (MU471 for undergraduates and 

MU671 for graduate students). 

Following is a check sheet to help you complete all the necessary requirements to have a successful 

degree recital (in addition to the above evaluation information). 

Step One: Confirm a sound engineer or UCA staff is scheduled to record your recital. You can currently 

confirm this with Valerie Reed and the events staff. 

Step Two: Schedule a recital preview. Work with your professor and your accompanist to schedule a 

recital preview to take place at least two weeks prior to the day of your recital. You must receive 

approval from a majority of the faculty in attendance at the preview in regards to your preparation to 

that point in order to perform the recital on your scheduled date. 

Step Three:  Schedule a dress rehearsal in the recital hall.  Work with your professor, your 

accompanist, and anyone else performing on your recital to schedule a dress rehearsal in the recital hall 

using Meeting Room Manager. If at all possible, your professor will be in attendance at your dress 

rehearsal to provide feedback. 

Step Four: Schedule adequate rehearsal time with your accompanist and anyone else performing on 

your recital. As your collaboration with your fellow chamber musicians is a key factor in determining 

your grade on the recital, it is in your best interests to schedule as much rehearsal time as is reasonable 

for all those involved.  Be gracious and be prepared. 

Step Five: Prepare your program and poster.  Everyone performing a degree recital is required to have 

a complete and proofread program available to the faculty attending your recital preview. If you plan to 

use a traditional poster to advertise your recital, please have that available at your preview as well. 

Both of these should be presented to your professor prior to your preview for approval. 
 

Step Six: Complete your recital preview and dress rehearsal. Upon completion of your preview, you 

may post posters in the UCA (please get approval in the main office), and photocopy your recital 

program. Please bring at least 50 copies of your program to the recital for distribution, unless you 

anticipate greater attendance. Please adequately advertise your recital so that your supporters are in 

attendance to hear your hard work and accomplishments, and so that they can share in the joy of 

artistic expression and community. 

Step Seven: Perform your recital. Make sure all parties involved have confirmed the date and time of 

the recital and when they should arrive.  Have a great performance! 
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